POSTING A POWERPOINT PRESENTATION
ON A WEBSITE
QUESTION:
I need to embed a PowerPoint show on our school website.  I want it to be viewable without PP being installed on the home computers.  Is this possible?
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ANSWER:

NOTE:  These discussions are specific to PowerPoint 2003 but most of the information applies to PowerPoint 2007. The only problem with a “yes” answer is that there are several different options, and you have the chore of deciding which way to handle a particular project, depending on your target audience and the purpose of your ppt file. (And your mood at the time.)  In each case, you must make sure that your html file with the link, the target file, and the show’s videos, sound clips, etc., are in the appropriate location in your website container—it’s easier if everything is in the same descriptively named folder so you can easily upload all related files. The file extensions of the options are illustrated to the right. (I did not cover the Movie Maker option or the Flash option.) The PowerPoint example reflects my years as an English teacher—no one else would make a PP on dangling participles!
1. PPT File

You can link to your ppt file the same way you would any other file. On your page with the link to the ppt, you can give your customer information that if he/she does not have PowerPoint installed, a free viewer can be downloaded from Microsoft. When your customer clicks the link, he/she will have to go through the dialog box to Open or Save your file; most newbies will pass.
2. PPS File

You can save your PowerPoint (ppt) file as a PowerPoint Show (pps) This format has the advantage of hiding the menubar, toolbar, status bar, and other items not necessary for someone to view the file.  Go to File | Save As | Type and select the pps option.  On your website, set up a link to this file in the same way that you would any other file. On your page with the link to the ppt, you can give your customer information that if he/she does not have PowerPoint installed, a free viewer can be downloaded from Microsoft. When your customer clicks the link, he/she will have to go through the dialog box to Open or Save your file; most newbies will pass.
3. PDF File


If you have Adobe Acrobat, you can save your ppt file as a pdf file.  Although there are some animations and transitions that can be converted from ppt to pdf, you will not have these effects unless you go through some extra steps. If all you want is to display pictures, this is a very easy way to meet that goal. On your website, set up a link to this file in the same way that you would any other file. The disadvantage of this option is that when your customer clicks the link, he/she will have a problem if the computer does not have the appropriate version of Adobe Reader. Then he/she will have to download Reader; this bothers some newbies. You do not need to upload the ppt file.
4.  MHT File
This method creates a special html file that combines all your slides and related files (if they are handily located in your website container) into one html file.  File | Save As | Type | mht. There are no dialog boxes or downloads to plague the newbies. The disadvantage is that this could be a very “heavy” file if you have pictures with high resolutions and sound and video clips, and your customer will get bored waiting for your presentation to download before viewing.  This type of file doesn’t stream the way most video files will.  You do not need to upload the ppt file.
5.  HTML File
With this format, there are no dialog boxes or downloads to plague the newbies.[image: image2.png]B C:\Documents and Settingsluser\Desktop\New ...
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 (The problems are on your side.) File | Save As | Type | html. This method creates not only an html version of your PowerPoint presentation, it also creates another folder with the same name (almost) as your PowerPoint file. In the first illustration, note the folder named dangling_files. This automatically created folder contains a great deal of code in a good many files, as illustrated to the right. You will not ever need to open this “system” file. It is inextricably linked with your html file; if you delete the file, the folder is automatically deleted. And don’t try to change the name of either the file or the folder! You must be sure to upload your html file with the link, the slide show’s html file, and this folder.  The folder allows the customer to begin viewing the slide show while later slides are downloading.  Although some of your newbie customers will not know how to handle all of the options of the html version of PowerPoint, this is by far the best option if you have a very “heavy” slide show and also need the animations and transitions, etc. On the webpage with the link to the presentation, you could include some instructions for your customers, like clicking on the Slide Show command at the bottom right of the screen. You do not need to upload the ppt file.
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